IMBA & r1fpl B iihe v F2 2 E R E P
IMBA Thesis Oral Defense

and Graduation Procedures

Qualification:
1. Pass the Thesis Proposal Oral Examination last semester.
2. All the courses required for the degree are finished.

Submission:

Applicants must submit their applications (all the materials defined in “Thesis Oral
Defense Application” Step 2) from the time of enrollment before Nov 15th for first
(fall) semester or before May 15th for second (spring) semester to IMBA office.

[ Before Applying for the Thesis Oral Defense )

things you should pay attention to:

Holding oral defense:
Oral defense must be passed from the time of enrollment before Jan 31st in first (fall)
semester or before July 31st in second (spring) semester, respectively.
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[ Thesis Oral Defense Application )
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Procedures Details
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STEP 1 Set up the exam time with all committee members.

+ .%2 ;%-u% K ILTE F'ﬁ L Prepare the following documents:
STEP 2 LALE =YY 53 1. Taipei Tech Master Degree

Examination Application

2. Thesis Draft (email to
bedhair@mail.ntut.edu.tw)
3. Thesis Abstract

4. Transcript over the Year (in
Chinese)

5. Taipei Tech Master Degree
Examination Committee
Member List

6. Academic Research Ethics
Education Certificate

*Documents above must be
handed in to IMBA Office
before Nov 15th for first (fall)
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semester or before May 15th for
second (spring) semester.
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Let your advisor and IMBA office review your

STEP 3 “Turnitin Report” at least 10 days before the date of your oral
final exam.
* Turnitin Report includes a Turnitin form (oral defense) & Turnitin
review confirmation.
Turnitin Account:
https://lib.ntut.edu.tw/sp.asp?xdurl=mp200/genform.asp&mp=200&
CtNodeld=1558
Turinitin Review Application:
https://lib.ntut.edu.tw//sp.asp?xdurl=mp200/genform.asp&mp=200
&CtNodeld=1600
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STEP 4 Sent out your thesis paper to each committee member 10 days prior to

the exam date.
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Remind all of your committee members one day before the exam
date. Check the projector and computer interface at the location to
ensure they are working properly. Check that your computer and
PowerPoint files are also working properly.

* About

applying
thesis final
oral defense

1. The applicant must make sure all the courses required for the
degree are finished (total 43 credits) and the Thesis Proposal Oral
Examination is passed last semester before making thesis final oral
defense application.

2. Graduation thesis must be submitted to a seminar or conference in
school or off-campus before graduation. The thesis credits will be
approved after receiving thesis acceptance certificate.

3. Please keep the deadlines for thesis oral defense examination
application, oral defense holding and passing and graduation
procedure in mind and plan your overall graduation schedule wisely.



https://lib.ntut.edu.tw/sp.asp?xdurl=mp200/genform.asp&mp=200&CtNodeId=1558
https://lib.ntut.edu.tw/sp.asp?xdurl=mp200/genform.asp&mp=200&CtNodeId=1558
https://lib.ntut.edu.tw/sp.asp?xdurl=mp200/genform.asp&mp=200&CtNodeId=1600
https://lib.ntut.edu.tw/sp.asp?xdurl=mp200/genform.asp&mp=200&CtNodeId=1600
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[ During the Thesis Oral Defense )

About thesis template,
refer to NTUT library webpage: https://cloud.ncl.edu.tw/ntut/download.php
# 31 WAL TR Prepare the following document:
STEP 1 1. #H=2rvzzzd @+ |1 Taipei Tech Master Degree
BN oL Ad B Thesis 'Oral Examination
T % Ao Cqmrplttee Approvgl
2. B eEEEA 4 (- 4 2. Taipei Tech Evalgatlgn Form
' —iEee T - for Degree Examination
- %) (each committee member
3. FrARsRL must get one)
4. ¥ %% TH=#%< R |3. Taipei Tech Score Sheet for
Al ey & (@ Oral Defense
%)% %% 2 Turnitin 4. Turnitin form (oral defense)
FAPEREE S - & T}Jmitip review
T e e ooy - confirmation.
> i_;‘ LEETER T A 5. Graduate Student Degree
F Examination Fee Detail List
6. ¥ hM TR L 6. AACSB Final Oral Defense
Evaluation
% 22 FrRAREE YIS S EFETT LA
STEP 2 Prepare refreshments for the committee members and set up the

computer or equipment necessary for the oral exam.
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STEP 3
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on the day of the thesis oral defense, please ask the committee
members to provide information and signatures on the Graduate
Student Degree Examination Fee Detail List and collect any
necessary document related to traffic fee from the committee
members.
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STEP 4

CRBRGHRIEL Y B R B BHFEL IMBAYES § -
Hand in the above-mentioned documents and return any borrowed
equipment to the IMBA office after the exam.



https://cloud.ncl.edu.tw/ntut/download.php

*  About Please read the content of “Graduate Student Degree Examination

oral exam fee | Fee Detail List” carefully and ensure that all the necessary

and fare information/documents are completely filled out and collected before
handing the documents in to the IMBA office. Any incomplete
filling or collection of the documents will result in the delay or
even rejection of your following steps toward graduation.
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defense If the applicant cannot accomplish the exam during the semester,

cancelling please notify and withdraw the application before Jan. 31st for first

semester, July 31st for second semester, otherwise this will be
regarded as failing in the record.

[r#2]
[ After the Thesis Oral Defense ]
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Hand in the documents (with advisor and committee members’
signatures) listed below to IMBA office

1. Taipei Tech Master Degree Thesis Oral Examination Committee
Approval

(the original will be returned to the student who should place a copy
inside the thesis once the thesis is printed.)

2. Evaluation Form for Degree Examination,

3. Taipei Tech Score Sheet for Oral Defense

4. Turnitin form (oral defense) & Turnitin review confirmation

5. Graduate Student Degree Examination Fee Detail List

6. AACSB Final Oral Defense Evaluation

% 22
STEP 2
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Complete thesis modification as soon as possible.
SRR LA RS

Come to IMBA office to pick up your thesis approval in 3 days
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STEP 3 Upload thesis to National Taipei University of Technology Library
PhD/Master Theses System

https://cloud.ncl.edu.tw/ntut/

watch the video of Graduation Thesis Submission Procedures in
NTUT Library:
https://lib.ntut.edu.tw/ct.asp?xltem=9210&ctNode=1506&mp=200

*Students must check the format before uploading and printing out.
*Students should stick to all the deadlines and finish all the steps
early, do not wait till the last minute.

+ B 4 Print thesis: Please follow

STEP 4 1. Taipei Tech library regulation (1 paperback copy)

2. Ask your advisor if he/she wants paperbound copy and prepare
the copy according to his/her requirements.

3. email your thesis PDF electronic file and your conference
certificate to bedhair@mail.ntut.edu.tw (with your name and
student ID number on the mail title).

[ Graduation Procedure]}
The deadline of the applying graduation procedure:
Graduate at first semester: one week prior to the next semester begins.
Graduate at second semester: two weeks prior to the next semester begins.
To avoid misinterpretation, the Office of Academic Affair of Taipei Tech
announces the procedure deadline of the graduation application, please watch out
for the announcement in “Taipei Tech Degree Examination and Graduation
Information”
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Please go to http://portal.ntut.edu.tw/Portal/login.htm->Academic
System— Graduation Procedures System, Check out your personal
information, fill out the questionary, and upload turnitin form
(final version) and submit required documents to each department/
institute and library to finish graduation procedure. (After you submit
the required documents, your application will be approved by

departments step by step. You may check out your current status on
the system.)



https://cloud.ncl.edu.tw/ntut/
https://lib.ntut.edu.tw/ct.asp?xItem=9210&ctNode=1506&mp=200
https://lib.ntut.edu.tw/ct.asp?xItem=9210&ctNode=1506&mp=200
https://lib.ntut.edu.tw/ct.asp?xItem=9210&ctNode=1506&mp=200
mailto:bedhair@mail.ntut.edu.tw
http://portal.ntut.edu.tw/Portal/login.htm
http://portal.ntut.edu.tw/Portal/login.htm

% Graduation
Diploma
Issuing Time
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Graduation Diploma releasing time(estimate) :
First Semester: In the end of January

Second Semester: In the end of July
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Students that are in the graduation status and finished all the
graduation procedure should take the student ID card, with completed
graduation procedure sheet along with stamp/signature to ask the
personnel in the Office of Academic Affair to get graduation diploma.
* Apply for CRENG EL Y FREPABHRY TR L ERREFE
gettingearly | B BHRTGHAPFLEFETY G > EPAE TR GHEE
graduation #HE o
diploma Students who are not taking any course in current semester and have

completed all the graduation procedure are eligible to fill up the early
application of getting graduation diploma.

Please ask the Office of Academic Affair personnel for early
application of the graduation diploma.

**Students are obliged (but not limited) to complete all the procedures mentioned
above and have to follow all the updates the offices and departments announce and
be responsible for every step till the end.






